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IToJs10keHMe 0 3a1MTE MEPCOHATBHBIX JAHHBIX PA0OTHUKOB
MKOY OOII Ne13

1. OOuue MOJIOXKEHUA

1.1. Hacrosimee [Tonoxkenue pazpadorano Ha ocHoBaHuH cT.24 Konctutynuu P®, riaBsl
14 Tpynmosoro Kopmekca P®, 3akona «0O0 wuHpopmanwu, wuHPOpMATH3AIMH H 3aIIUTE
unpopmanun» Ne 149-®d3 ot 27.07.2006 r. u DenepanpHoro 3akoHa PO «O mepcoHanbHBIX
manaeix» Ne 152-d3 ot 27.07.2006 r.

1.2. Uensto gannoro [lonokeHus sBIsSETCS 3alIUTa MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIa, HEIPABOMEPHOTO MX MCIIOIb30BAHUS WU yTPATHI.
1.3. IlepconanbHble TaHHBIE OTHOCATCS K KaTerOpUH KOH(PHUACHINATbHON HHpopMaru. Pexxum
KOH(PHUACHIIMAIBHOCTH MIEPCOHATIBHBIX TAHHBIX CHUMAETCS B CIIydasix 00e3JIMYMBAHMS HIIU 10
HCTEUYEHUU 75 JeT CpOKa XPAHEHMUS, €CJIM NHOE HE OIMPEACIIEHO 3aKOHOM.

1.4. Hacrosimiee [lonoxenue yTBepx’aaeTcss U BBOAUTCS B JCHCTBUE MPUKA30M JIUPEKTOpA
U sBIseTCS 0O0sA3aTENbHBIM JJIS WCIOJIHEHUS BCeMU pPaOOTHHUKAMHU, UMEIOUIMMH JOCTYI K
MEPCOHAIBHBIM JAHHBIM COTPY/IHUKOB.

2. IlousTie u coctas MNEPCOHANTBHBIX JaHHBIX

2.1. TlepconanbHble NaHHBIC pabOTHHWKA - WH(pOpPMAIUs, HEOOX0oauMas paboToaaTeNio B
CBSI3U C TPYAOBBIMH OTHOIICHHSIMH M KacaroIuecsi KOHKpeTHOro pabotHuka. [log nadopmarmeit
0 pabOTHUKaX TOHUMAIOTCA CBEeIEHUS O (akTax, COOBITUSAX U OOCTOATENBCTBAX KHU3HU
pabOTHHKA, TIO3BOJIAIONINE UACHTU(DHUIIMPOBATE €T0 THIYHOCTb.

2.2. B cocTaB nepcoHaIbHBIX JAHHBIX pAOOTHHUKA BXOJIAT:

- aHKETHbIE U OrorpaduyecKue 1aHHbIE,

- oOpa3oBaHue;

- CBEJICHUS O TPYJIOBOM H OOIIEM CTaxke;

- CBE/IEHUS O COCTaBE CEMbH;

- TACTIOPTHBIC IaHHBIE;

- CBE/ICHUS O BOUHCKOM YYEeTe;

- CBEJICHUS 0 3apabO0THOH TIaTe COTPYAHUKA;

- CBE/ICHUS O COI[MATIbHBIX JIbIOTax;

- CIICTIMATbHOCTB;

- 3aHUMaeMasi J0JKHOCTb;

- HAIMYUE CyJUMOCTEM;

- aIpeC MECTa )KUTEJIbCTBA;

- TOMalIHu# TenedoH;

- MeCTO paboThI UM y4eObl YICHOB CEMbU U POJCTBEHHHUKOB;

- XapaKkTep B3aUMOOTHOIIICHHH B CEMBE;

- coJiepXKaHue TPYJOBOTO JI0TOBOPA;



- COCTaB JIEKJIAPUPYEMBIX CBEICHUI O HATMYNH MaTEPHAIBHBIX IIEHHOCTEH;

- COJIepKaHKe JICKIIapalliy, I0JaBaeMOi B HAJIOTOBYIO HHCIIEKIIUIO;

- IO/NTMHHUKY ¥ KOIIUU TIPUKA30B T10 JITYHOMY COCTaBY;

- IMYHBIC JIeJIa ¥ TPYAOBbIC KHU)KKH COTPYAHUKOB;

- OCHOBAHHUS K MPUKa3aM IO JUIHOMY COCTaBY;

- Jlena, colieprKalue MaTepUallbl 10 MOBBIIICHUIO KBATU(MUKAIIMHA U TIEPETIOATOTOBKE
COTPYTHUKOB, MX aTTECTAIIUH, CITY>KEOHBIM PAacCIeTOBaAHUSIM;

- KOIIMM OTYETOB, HAIIPABJISICMbIC B OPTaHbl CTATUCTHUKH.

2.3. JlokyMeHTHI, YyKa3aHHble B 1. 2.2. Hactosmero llomoxkeHus, SBISIOTCS
KOH(HICHIIMATbHBIMU, XOTSI, YYUTHIBAsI KX MAaCCOBOCTh U €MHOE MECTO 00pabOTKH U XpaHCHHUS
- COOTBETCTBYIOIIMIA Tpr( OrpaHUYEHUsI HA HUX HE CTABHUTCA.

3. O6paboTKa MepCOHATBHBIX TAHHBIX

3.1. Tlom 0O0paboOTKOHM mEepCOHANBHBIX MAHHBIX pPAOOTHUKA IOHMUMAETCS TIOJIyueHHE,
XpaHeHHe, KOMOMHUpOBaHME, Iepegadya WM J11000e Apyroe HCHOJIb30BAHUE IEPCOHATBHBIX
TAHHBIX paOOTHUKA.

3.2. B nensax obecrniedyeHus mpaB u CBOOOJ YeOBEKAa M IpakJIaHMHA pabOTOATENh U €Tro
NPEACTaBUTENN Tpu 00pabOTKe IMEepPCOHANBHBIX JaHHBIX pPaOOTHHKA OOs3aHBI COOJIIOIATH
cieayromure oonme TpeOoBaHus:

3.2.1. OOpaboTka TEPCOHATBHBIX [AaHHBIX pPAOOTHUKA MOXKET OCYIIECTBISTHCS
HCKJIFOUUTENIBHO B LEJSX o0ecredeHus: COO0IeHNs 3aKOHOB M MHBIX HOPMAaTHUBHBIX MPaBOBBIX
aKTOB, COAECUCTBUSI paOOTHUKAM B TPYJOYCTPOICTBE, O0OYyYEHHH W IMPOJBHUKEHUH IO CIIyXOe,
obecriedeHuss JIMYHOM 0e30macHOCTM paOOTHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa
BBITTOJIHAEMOW PabOTHI M 00ECIIEYeHUSI COXPAaHHOCTH MMYIIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa W cojaepKaHUs 00padaThIBAEMBIX IEPCOHATBHBIX
JTaHHBIX paOoTHHMKA paboTojaTeNb 0JDKEH pykoBoicTBoBathes Koncturynmeit Poccuiickoit
®enepanun, Tpya10BbIM KOJIEKCOM U MHBIMU (heiepalbHIMU 3aKOHAMHU.

3.2.3. TlomyyeHne TEpPCOHANBHBIX MJAHHBIX MOXET OCYIIECTBISTECA Kak IyTeM
MPEJCTABICHNUS UX CAMUM PAaOOTHUKOM, TaK U IMyTEM MOJYYEHHSI UX U3 UHBIX HCTOYHHUKOB.

3.2.4. TlepcoHanpHBIC JaHHBIE CIEAyeT TOJy4aTh y Hero camoro. Eciu mepcoHanbHbIE
JaHHble PaOOTHHUKA BO3MOXHO MOJYYUTh TOJBKO Y TPETbel CTOPOHBI, TO PAOOTHUK JOJKEH
OBITH yBEJIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO ObITh MOJIYYEHO MUChbMEHHOE COorjacue.
Paboronarens JOMKEH cOOOLMTH pabOTHHUKY O LENAX, MpeanojiaraéMblX MCTOYHHKAX U
croco0ax MOJyYeHHsI MEPCOHATBHBIX JAaHHBIX, a TAKXKE O XapakTepe MOICKAIINX MOTYyICHUIO
MEPCOHATBHBIX JaHHBIX U MOCJIEJICTBHIX OTKa3a pabOTHMKA J1aTh MMCbMEHHOE COTJIacHe Ha UX
MOJIy4EHHeE.

3.2.5. Paboronarens He MMeEET MpaBa MOIy4aTh U 00pabaThiBaTh NEPCOHAIbHbBIC JaHHBIE
pabOTHHKA O €ro TMOJWTUYECKHUX, PEITUTHO3HBIX M WHBIX YOEKIEHUSX M YacTHOW JKM3HU. B
Clly4yasix, HEMOCPECTBEHHO CBSI3aHHBIX C BONPOCAMH TPYJOBBIX OTHOIIEHUH, TaHHbIE O YaCTHON
KU3HHU paboTHHKA (MHGOPMAIHS O KU3HEACITEIBHOCTH B chepe CeMEHHBIX OBITOBBIX, JIMUYHBIX
OTHOILIEHHU) MOTYT OBITh MOJy4eHBI U 00paboTaHbl paboTOATEIEM TOJIBKO C €0 MUCEMEHHOTO
CorJIacus.

3.2.6. PaboronaTens He UMEET MPaBoO MOJy4aTh U 00pabaThIBaTh MEPCOHATBHBIC JTAHHBIE
paboOTHMKAa O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUSX WJIH €ro MNpogCOIO3HOM
NeSITeIbHOCTH, 32 UCKIIIOUEHUEM CIIY4aeB, IPETYCMOTPEHHBIX (peepatbHbIMU 3aKOHAMHU.

3.3. K 00paboTke, nepeade u XpaHEHUIO TIEPCOHANBHBIX JTaHHBIX pa0OTHUKA MOTYT HMETh
JOCTYT COTPYIHUKH:

- CEKpeTapb;

- QJIMAHUCTPAIIHSI ITKOJIB,

- JIN11a, OTBETCTBEHHBIE 3a BeZleHHe 0a3 JaHHBIX.



3.4. Ucnonp3oBaHKe NEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUU C LIEIISIMH,
OIIpeIeIMBIIMMHU UX MOJY4YEHHUE.

3.4.1. TlepcoHanbHble IaHHBIE HE MOTYT OBITH HCIIOJIB30BAaHBl B LENIAX MPHUUYUHEHUS
MMYIIECTBEHHOI'O U MOPaJbHOI'O Bpelia IpakJaHaM, 3aTpYIHEHUs peau3aliy MpaB U cBOOOX
rpaxnan Poccuiickoit ®@enepanuu. Orpannuenue npas rpaxiaaH Poccuiickoit denepaunn Ha
OCHOBE MCIIOJIb30BaHUsI HMH(POpPMALUU 00 MX COLUAIBHOM IPOMCXOXIEHUH, O PpacoBOM,
HallMOHAJIbHOM, A3bIKOBOM, PEJIUTMO3HON U MMAPTUHHOMN IIPUHAIIEKHOCTH 3aIPEIIECHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOJATEIbCTBOM.

3.5. Ilepenaya mnepcOHAIBHBIX JaHHBIX pAaOOTHMKA BO3MOXKHAa TOJIBKO C COTJacus
paOOTHHKA WK B CIIy4asiX, MPSMO IPEAYCMOTPEHHBIX 3aKOHO1ATEIbCTBOM.

3.5.1. Ilpu mnepemaye mEPCOHATBHBIX MJAHHBIX pabOTHHKAa pabOTOdATENh JOJHKEH
coOJr01aTh CAeAYIOINUEe TPSOOBAHUS:

- He cooOuaTth MepcoHaJbHBIC JaHHBIE PAOOTHUKA TPEThEH CTOpPOHE 0€3 MUChMEHHOTO
corjacusi pabOTHUKA, 3a MCKIIOYEHHEM CIydaeB, KOIJAa 3TO HeoO0XOAMMO B  LEJIX
MPEIYIPEXKACHUS YIPO3BI )KU3HU U 3/I0pPOBBIO paOOTHHKA, a TAKXKE B CIIydasX, YCTAHOBJICHHBIX
(benepanbHbIM 3aKOHOM;

- He cooOmare MepcoHAIbHBIC IaHHBbIE Pa0OTHWKAa B KOMMEPYECKHX WENIX 0e3 ero
MIUCBMEHHOT'O COTJIaCHs;

- TIPeAYNPEANTH JIHUI, TMOIYyYaIOMINX MEePCOHATIbHBIE JaHHBIE PAaOOTHHUKA, O TOM, YTO ITH
JAHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JHILb B LENAX, 111 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh
OT O9TUX JIMI] TOJTBEPXKIEHHUS TOrO, YTO OSTO MpaBWIO coOmoneHo. Jluma, momyyaromue
[IEpCOHAJbHbIE  JaHHble  pabOTHUKA, 00s3aHbl  COONIONATh  PEKHUM  CEKPETHOCTH
(xoH(UAeHIMANBEHOCTH). J[aHHOE TOI0KEHHE HE PacTIPOCTPaHsAETCsI HA OOMEH MepCOHATbHBIMU
JAHHBIMU PAaOOTHUKOB B MOPS/IKE, YCTAHOBICHHOM (pe/iepaibHbIMU 3aKOHAMU;

- paspemaTh JAOCTYH K NEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO CIEIHAIBHO
YIIOJIHOMOYEHHBIM JIMILIaM, OIpPEJEICHHBIM NPUKA30M [0 OpraHU3alllM, IIPU 3TOM yKa3aHHbIE
JMIA TOJDKHBI MMETh TPABO IOJIyYaTh TOJNBKO TE€ TMEPCOHAIBHBIC JaHHbIE paOOTHHKA, KOTOpPHIE
HEOO0XOANUMBI JJIs1 BBIITOJTHEHUSI KOHKPETHBIX (PYHKIIHII;

- HE 3anpamuBaTh HHOOPMAIIHIO O COCTOSTHUU 3/I0POBbS paOOTHHKA, 32 UCKITFOUEHUEM TeX
CBEJIEHUH, KOTOpbIe OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINOJIHEHUS] PAOOTHUKOM TPYIOBOI
byHKINH;

- IepeaBaTh epPCOHAIbHbBIE JaHHBIE pAOOTHHUKA MPEICTABUTENSIM PAOOTHUKOB B MOPSIJIKE,
YCTaHOBIIEHHOM TpYyIOBBIM KOJEKCOM, M OTPaHWYHMBATH ATy HH(OPMAIMIO TOJBKO TEMHU
NEePCOHATBHBIMU JTAHHBIMM PaOOTHUKA, KOTOPhIE HEOOXOIUMBI JJIsi BBIOJHEHUS YKa3aHHBIMH
MPEJCTaBUTEISIMU UX (QYHKINH.

3.5.2. Ilepenaua mnepcoOHANBHBIX aHHBIX OT Jep)KaTels WIM €ro IpeJcTaBUTeNeH
BHEIIHEMY TTOTPEOUTENI0O MOXET JIOIMYCKaThCs B MHUHHMAJIBHBIX O00bEMax M TOJBKO B IIEJSX
BBINOJIHEHUS 3a]1a4, COOTBETCTBYIOIIMX 00BbEKTUBHOM MpUUYMHE cOOpa 3TUX JaHHBIX.

3.5.3. Ilpu nmepenaue nepcoHaIBHBIX TaHHBIX paOOTHHUKA TOTPEOUTENSM (B TOM YHCIIE U B
KOMMEpUYECKUX IIeNIX) 3a Mpeneibl OpraHu3aliu padoTojaTenb He JOJKEH cOooO0IaTh 3TH
TAHHBIE TPETheH CTOpPOHE 0e3 MUChMEHHOTO COTJachs pa0OTHHKA, 32 MCKIIOUCHHEM CITydacs,
KOTJIa 3TO HEOOXOIUMO B LIEJSIX MPEIYINPERACHUS YIPO3bl )KU3HU U 37J0POBbI0 paOOTHHKA WJIH B
ClTydasiX, yCTAaHOBJICHHBIX ()eIepabHBIM 3aKOHOM.

3.6. Bce Mepbl KOH(UACHIIMATBEHOCTH IIpHU cOope, 00padoTKe M XpaHEHUH MEePCOHAIBHBIX
TaHHBIX COTPYAHHMKA pAacCHpOCTPAHAIOTCS Kak Ha OyMaxHble, TaKk M Ha DJCKTPOHHBIC
(aBTOMaTHU3UPOBAaHHBIE) HOCUTEIN UHPOPMALIUH.

3.7. He pmomyckaercsi OoTBe4aTh Ha BOIPOCHI, CBSI3aHHBIC C Tepenadeid MmepcoHATbHOU
nHpopmaiuu 1o tenedony unu dakcy.

3.8. XpaHeHHe NepcoHABHBIX JaHHBIX JODKHO MPOMCXOJUTH B MOPSAKE, UCKIIIOYAIOIEM
WX yTpaTy Wi UX HEMPaBOMEPHOE MCIIOJIb30BaHHE.

3.9. Ilpu mpHUHATUYM pELIeHUH, 3aTparuBaroIluX MHTEPEChl pabOTHHKA, paboTodaTeNh HE
MMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIbHBIX JAHHBIX PAOOTHHKA, MOTYYEHHBIX



UCKJIIOYUTENIFHO B pe3ylbTaTeé HX AaBTOMATH3UPOBAHHONH 00paOOTKM WM 3JIEKTPOHHOTO
noiydeHus. Paboronarens yduThIBaeT JIMYHBIE KAauecTBa PaOOTHHMKA, €ro JOOPOCOBECTHBIH U
3G GEKTUBHBIN TPY.

4. JlocTyn K IEPCOHAIbHBIM JIaHHBIM

4.1. BuyTpeHHM J0CTyN (IOCTYIl BHYTPU OpraHU3alun).
4.1.1. IIpaBo mocTyma K NepCOHAIBHBIM JaHHBIM COTPYIHUKA UMEIOT:
-CeKpeTaphb,

- TUPEKTOP MIKOJbI,

- 3aMECTUTENH JUPEKTOpa,

- caM pabOTHUK, HOCUTENb IaHHBIX;

- IpYTHE COTPYIHUKH IIKOJIBI IPU BBITOJIHEHUH MU CBOUX CITY)KEOHBIX 00sS3aHHOCTEH.

4.1.2. IlepedeHs nHI], IMECIOITUX JIOCTYII K TIEPCOHATLHBIM JJAHHBIM PAOOTHHUKOB,
OTIpEICIIACTCS TIPUKA30M JUPEKTOPA IITKOJIHI.

4.2. BHemHu AOCTYII.

4.2.1. K 4guciy MaccoBbIX NOTPEOUTENICH MEPCOHAIBHBIX JAHHBIX BHE OpraHU3aIlluu
MO>KHO OTHECTH FOCY/apCTBEHHbIE M HETOCYAAPCTBEHHBIC (DYHKIIMOHATBHBIE CTPYKTYPHI:

- HaJIOTOBBIC HHCIICKIIVH,

- IPaBOOXPAHUTEIbHbBIE OPTaHbL;

- OpraHbl CTATHCTUKH,

- CTPaxOBBIC areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLUAIBLHOTO CTPAXOBAHMUS;

- ICHCUOHHBIE (POHIBL;

- IO/Ipa3/IeNIeHNs MYHULIUTIATbHBIX OPTaHOB YIIPABICHUS;

4.2.2. Ha30opHO-KOHTPOJIBHBIE OpPraHbl UMEIOT JIOCTYI K MH(OPMAIMH TOJIEKO B cdepe
CBOEH KOMITIETECHIUHU.

4.2.3. Opra"uszaiui, B KOTOpPHIE COTPYAHHK MOXET OCYIIECTBISITh IePEUUCIICHIS
JICHEX)KHBIX CpPEACTB (CTpaxoBbleé KOMIIAHWU, HETOCYAAPCTBEHHBIE TIEHCHOHHBIE (DOHJBI,
OJIarOTBOPUTEIHHBIC OpPTAaHW3AIMH, KPEIUTHBIC YUPESKICHHS), MOTYT TOJIYYUTh JOCTYI K
MePCOHANBHBIM IaHHBIM PaOOTHUKA TOJIBKO B CITydae ero MUCbMEHHOTO pa3pelleHHs.

4.2.4. Jlpyrue opraHu3aiyy.

CeeneHus 0 pabOTaIOMEM COTPYIHUKE WM y)KE YBOJICHHOM MOTYT OBITh TPEOCTABICHBI
Jpyroil opraHu3aiiy TOJIbKO C MUCHbMEHHOTO 3apoca Ha OJIaHKe OPraHU3aIHH, C IPHIOKEHUEM
KOITMU HOTAPHAIILHO 3aBEPEHHOTO 3asBJICHUS paOOTHHUKA.

[lepconanbHble AaHHBIE COTPYJHUKAa MOTYT OBITh MPEIOCTAaBIEHBI POJACTBEHHUKAM HIIU
9JICHaM €T0 CEMBH TOJIBKO C TUCBMEHHOT'O Pa3pelieHUs] CaMOT0 COTPYTHUKA.

B cnyuae pa3Bona ObiBIIas cymnpyra (Cymnpyr) UMEIOT MpaBo 0OpaTUTHCS B OpraHU3aIHUIO C
MMCEMEHHBIM 3alIPOCOM O pa3Mmepe 3apaboTHOM TUIaThl cOTpyaHuKa 0e3 ero cornacus (YK PO).

5. 3aH_[I/ITa NEpCOHAIBHBIX JAHHBIX

5.1. Tlox yrpo3oil WM ONACHOCTHIO YTpaThl MEPCOHAJBHBIX JAaHHBIX MOHUMAeETCs
€IMHUYHOE WIN KOMIUIEKCHOE, peajbHOe WM TIOTEHIMalbHOE, aKTUBHOE WJIM IacCUBHOE
IIPOSIBJIEHUE 3JI0YMBILUIEHHBIX BO3MOXHOCTEN BHEIIHMX WJIM BHYTPEHHHUX UCTOYHHKOB YIpO3bI
co3/1aBaTh HeOJaronpusaTHblE COOBITHSA, OKa3blBaTh J€CTAOMIU3UpPYIOIlEee BO3JEHCTBUE Ha
3alMIaeMyr0 HHPOpMaIHIo.

5.2. Puck yrpo3sl 100bIM WHGOPMAIIMOHHBIM PecypcaM CO3al0T CTUXHIHBIE OeICTBUS,
AKCTpEMaJIbHbIE CUTYallUM, TEPPOPUCTHUECKHE IEHCTBHS, aBapUM TEXHUYECKHX CpPEICTB H
JUHUNA CBS3M, JApyrue OOBEKTUBHBIE OOCTOATENbCTBA, a TaKXKE 3aUHTEPECOBAHHBIE W
HE3aMHTEPECOBAaHHbBIE B BOSHUKHOBEHNUH YIpO3bl JIMLA.



5.3. 3amuTa MepcoOHANBHBIX JAHHBIX MPEACTABISIET COOOM KECTKO perjaMeHTHPOBAHHBIN
U JAUHAMUYECKU-TEXHOJIOTUYECKUN MPOLECC, MPEeaynpexaaoluii HapylleHHe IOCTYIHOCTH,
I[EJIOCTHOCTH, TOCTOBEPHOCTH M KOH(DHICHIIMATBHOCTH MEPCOHAIBHBIX JaHHBIX U B KOHCYHOM
cdyere OOeCneunBaOUIMK JIOCTATOYHO HAJEKHYI0 0e30MacHOCTh HMH(OpMalMM B IIpoIecce
YIIPABICHYECKON U MPOU3BOJACTBEHHON JIEITEIBHOCTH KOMIIAHUH.

5.4. 3ammTa NepcoHANbHBIX JaHHBIX PAa0OTHHKA OT HEMPABOMEPHOI'O UX HCIOJIB30BaHUS
WIM YyTpaThl JOJDKHA OBITH obOecrieueHa paboToiaTeneM 3a CUYET €ro CpelCcTB B IOPSIKE,
YCTaHOBJIEHHOM (heJiepaabHbIMU 3aKOHAMHU.

5.5. "BHyTpeHHss 3amura’.

5.5.1. OCHOBHBIM BHHOBHUKOM HECAaHKIIMOHUPOBAHHOTO JOCTyNa K HEepCOHAIbHBIM
JTAHHBIM SIBJIAETCS, KaK MPaBWIIO, TIEpCOHAN, pabOTaIOUMi ¢ JOKYMEHTaMH U 0a3aMH JaHHBIX.
PernamenTanus noctymna nepcoHana K KOH()HIEHIIMAIBHBIM CBEICHHSIM, JOKYMEHTaM U 0a3zam
JAHHBIX BXOJHUT B YKCIIO OCHOBHBIX HANpaBICHUH OpraHU3alMOHHOHN 3amuThl WHGOPMAIUU U
MpelHa3HaueHa AJig pa3rpaHuyeHHs] MOJTHOMOYHMM MEXIy PYKOBOIUTEISIMH M PaOOTHHKAMHU
TITKOJTBI.

5.5.2. Jlna obecrieueHMM BHYTPEHHEW 3alllUThl MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB
HE00X0IMMO COOITIOIATh PSJT MEp:

- OTpaHUYEHHE M periaMeHTalusl cocTaBa PabOTHHUKOB, (PyHKIHMOHAIIbHBIE O0S3aHHOCTU
KOTOPBIX TPEOYIOT KOH(DUICHIINATLHBIX 3HAHUM;

- cTporoe n30upareiabHOe U 0OOCHOBAaHHOE pachpezesieHue JOKYMEHTOB U MH(pOpMaluu
MEXy paOOTHUKAMH;

- pallMOHAJIbHOE pa3MelleHrne pabounx MecT pabOTHUKOB, IPU KOTOPOM HCKITIOYAIOCh OBl
0ECKOHTPOJIBLHOE HCITOIB30BaHHE 3AIIUIAEMON HH(OPMAIIHH;

- 3HaHHWE PaOOTHUKOM TpPeOOBaHUN HOPMATUBHO-METOJUYECKHX JOKYMEHTOB IO 3alUTe
WH(OPMAIINY U COXPAaHECHUU TAWHEI;

- Hanu4ue HeOOXOIMMBIX YCJIOBHHM B MOMEIICHUU Ui paboThl ¢ KOH(UIACHIIMATbLHBIMU
JOKYMEHTaMH ¥ 0a3aMu JaHHBIX;

- OTIpe/ieTICHHNE U periiaMeHTaIlisl cocTaBa paOOTHUKOB, MMEIOIIUX MIPABO JOCTYMa (BX0/1a)
B TIOMEIIIEHUE, B KOTOPOM HAXOJUTCS BEIYACITUTEILHAS TEXHUKA,

- OpraHu3aiys nopsaKa YHUUTOKEeHUs HH(POpMaIInY;

- CBOEBPEMEHHOE BBISIBIICHHWE HapylmIeHHS TPeOOBaHMWN pa3pelInTeIbHON CHCTEMBI
nocTymna pabOTHUKAMU TOapa3ieTeHUS;

- BOCHHTATEeNbHAsT W pPa3bACHUTENbHass paboTa C COTPYTHUKAMH TIOAPA3ICICHHS T10
MPEeNYNpPEexJACHUI0O YTpaThl IIEHHBIX CBEIEHUH TMpu pabore ¢ KOHOUACHIHMATHLHBIMU
JOKYMEHTaMHU;

- He JIOMyCKaeTCs BbIJaya JMYHBIX JeNl COTPYJHUKOB Ha pabourie MecTa pyKOBOJUTECH.
JlnuHble 1ena MOTYT BBIIABaThCsi Ha paboume MecTa TOJBKO TEHEPaTbHOMY JUPEKTOPY,
paboTHUKaM OTJeNa MepcoHaia U B UCKIIOUYUTENbHBIX CIIydasx, [0 MMCbMEHHOMY Pa3pelIeHHI0
TCHEPATBHOTO JHPEKTOpa, - PYKOBOIUTENIO CTPYKTYPHOTO TMOJpa3leNieHus (Hampumep, Tpu
MOATOTOBKE MaTEPHUAJIOB JIJIsl aTTECTAIIMN PAOOTHHUKA).

5.5.3. 3ammTa nepcoOHANBHBIX TaHHBIX COTPYIHHUKA HA AJIEKTPOHHBIX HOCHTEIISX.

Bce nanku, comepxaiiye nepcoHanbHbIe JAHHBIE COTPYIHUKA, JOJKHBI OBITH 3alUIICHbI
mapoJieM, KOTOPBIHA COOOIIAETCs TOIBKO OTBETCTBEHHBIM JIUIIAM.

5.6. "Buemuss 3ammra".

5.6.1. Jlns 3amuThl KOHOUACHIMATHFHOW WHGOpPMAIMK CO3MAIOTCS IeJICHAPABICHHBIC
HEONaronpusATHBIE YCIOBUS W TPYAHONPEOJOIMMBIE TPENSATCTBHS Ul JIMIA, IBITAOIIErOCs
COBEpIINTh HECAHKIIMOHUPOBAHHBIN TOCTYN U oBnajgeHne nHpopmarnueii. Lenpio u pesyiapTatom
HECAHKIIMOHUPOBAHHOTO JOCTyNMa K HH()OPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO
OBJIaJICHHE IIEHHBIMH CBEICHUSMU W WX WCIOJb30BaHHE, HO U UX BHJIOM3MEHEHUE,
VHUYTO)KCHHWE, BHECEHHE BHpYyca, IOAMEeHa, (GalbCuPUKAIUSI CONEPKAHUS PEKBH3UTOB
JOKYMEHTA | JIp.



5.6.2. Ilog TOCTOPOHHMM JIMIIOM TIOHMMAaeTCs JiIo0oe JMI0, HE HMEIoIIee
HETIOCPEJICTBEHHOTO OTHOIICHHS K JCATEIBHOCTH KOMITAHUH, TIOCETHTENIH, PAOOTHHKH IPYTHX
OpraHU3aIMOHHBIX CTPYKTYp. [locTopoHHME JHIa HE JOJHKHBI 3HATH pacrpeaeicHue (QyHKIHiA,
paboune TpOILECChl, TEXHOJOTHIO COCTABICHHS, O(OPMIICHHS, BEIACHUA W  XPaHCHUS
JOKYMEHTOB, JIeJI ¥ pab0urX MaTepualioB B OTJENE IEpCOHAIA.

5.6.3. Jlns oOecrieyeHHs BHEIIHEW 3aIlUThl IEPCOHAIBHBIX JAHHBIX COTPYIHHUKOB
HE00XO0IMMO COOITIOIATh PSJT MEp:

- IOPSIIOK TIpUEMa, ydeTa U KOHTPOJIS ACATEIIbHOCTH IOCETUTEIICH;

- IPOITYCKHOM PEKUM OpTaHHU3AIIHH;

- YUYET Y TIOPSIIOK BBIZIAYH YIOCTOBEPEHUH;

- TEXHHYECKUE CPEJICTBA OXPAHBI, CUTHAIH3AIUH;

- IOPSIZIOK OXPaHbl TEPPUTOPHH, 3TAHUMN, TOMEIICHUH, TPAHCIIOPTHBIX CPECTB;

- TpeOOBaHUS K 3alIUTE MHPOPMAIUH ITPU HHTEPBLIOUPOBAHUU U COOCCEIOBAHUSX.

5.7. Bce numa, cBs3aHHBIE C TOJyYeHHEM, OOpabOTKOM W 3allMTOH IMEePCOHATBHBIX
JTaHHBIX, O00s3aHBl TMOIMKCATH O0S3aTEIBLCTBO O HEPA3TJIANICHUHA TIEPCOHAIBHBIX JJTaHHBIX
PabOTHHKOB.

5.8. ITo BO3MOXHOCTH TIEPCOHAIBHBIC TAaHHBIC 00C3THYNBAIOTCS.

5.9. Kpome mep 3amuThl MEPCOHAIBHBIX JTaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM,
paboronmarenu, pabOTHHKH M WX MPEICTABUTEIIM MOTYT BBIPAOATHIBATH COBMECTHBIC MEPHI
3alUThI IEPCOHATBHBIX JAHHBIX PAOOTHHKOB.

6. [IpaBa u 00s13aHHOCTH paOOTHHKA

6.1. 3akperieHue mpaB paOOTHHKA, PETJAMEHTHPYIOIIHUX 3allUTy €ro MepCOHAIBHBIX
JTAHHBIX, 00ECIICYNBACT COXPAHHOCTh MOJHOW U TOYHOU WH(OPMAITUU O HEM.

6.2. PabOTHUKM W MX MPEACTaBUTENTH IOJDKHBI OBITh O3HAKOMIIEHBI TOJ PACIHUCKY C
JOKYMEHTaMHU OPTaHU3AINH, YCTAHABIUBAIONIUMU TIOPSAIOK 00pa0OTKH MEePCOHATBHBIX JTaHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax U 00S3aHHOCTAX B ATOM 00IACTH.

6.3. B mensx 3amuThl NePCOHATBHBIX JTaHHBIX, XPAHANIUXCS y padoromarens, pabOTHHK
HMMeeT MpaBo:

- TpeOOoBaTh UCKJIIOYCHHS WJIM WCIPABICHHS HEBEPHBIX WJIM HEMOJHBIX TEPCOHATBHBIX
IAHHBIX;

- Ha CBOOOJHBIN OECIUIaTHBIM JAOCTYN K CBOMM IEPCOHATBHBIM JaHHBIM, BKIIOYas MPaBO
Ha TOJIyYeHHE KOTUH JIF000M 3aIiCH, CoJIepKalllel MepcoHaIbHbIC JaHHBIC,

- MepCOHATbHBIE JIaHHBIE OIIEHOYHOTO XapaKTepa JOTOIHHUTH 3asiBICHHUEM, BBIPAKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3PEHHUS;

- OIPENENATh CBOMX MPEICTaBUTENEH IS 3alUThl CBOUX MEPCOHATBHBIX IAHHBIX;

- Ha COXPAaHEHHE U 3AIIUTY CBOECH JINYHOU U CEMEWHON TalHBI.

6.4. PaboTHHMK 00s13aH:

- mepedaBaTh pabOTOAATENI0 WM €ro MPeICTAaBUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX TIEPCOHAIBHBIX JaHHBIX, COCTAaB KOTOPBIX YCTAaHOBJIICH TpymoBBIM
KojekcoMm POD.

- CBOEBPEMEHHO COO00IIaTh paboTOIaTENI0 00 M3MEHEHUH CBOMX MEPCOHAIBHBIX JIAHHBIX.

6.5. PaboTHUKM cTaBAT paboTojaTeNs B W3BECTHOCTh 00 M3MEHEHUUW (aMIINU, UMEHH,
OTYECTBA, JAThl POXJICHHS, YTO IOJydaeT OTPAXKCHHWE B TPYJOBOW KHUKKE HAa OCHOBAHHH
MIPE/ICTABICHHBIX JTOKYMEHTOB. [IpM HEOOXOAMMOCTH H3MEHSIOTCS JaHHBIE 00 00pazoBaHUW,
npodeccuu, CIenUaTbHOCTH, TIPUCBOSHUH KATETOPHH, pa3psiia | Ip.

6.6. B mensx 3amuThl YaCTHOM KU3HU, JIMYHOW U CEMEHHON TailHBl PAOOTHUKH HE JOJIKHBI
OTKa3bIBaThCsI OT CBOETO MpaBa Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX TOJBKO C UX COTJIACHUSA,
MTOCKOJIBKY 9TO MOXKET MOBJICYh IPUIUHEHHE MOPATHLHOT0, MAaTEPHUATHLHOTO BPE/Ia.



7. OTBETCTBEHHOCTh 3a pasrjalieHue KOH(GUICHIIMAIbHON WHGOPMAIUU, CBI3aHHOW C
MIEPCOHATIHHBIMH JTAHHBIMH

7.1. TlepcoHaibHasi OTBETCTBEHHOCTb - OJIHO M3 IVIAaBHBIX TpeOOBaHMI K OpraHu3aluu
(YHKIIMOHMPOBAHUSI CUCTEMBI 3aIlUTHl MEPCOHAIBHOW MH(POPMALUU U 005A3aTEIBHOE YCIOBUE
obecrieueHrst 3pPEKTUBHOCTH ITOM CUCTEMBI.

7.2. FOpunuueckue u (pusnyeckue JHIa, B COOTBETCTBUUM CO CBOMMH ITOJIHOMOYHSMHU
BIaJeolMe MHPOpManueil o TrpaxkaaHax, MNOJyYarollMe M HUCHOJIb3YIOIUE €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepaunu 3a HApyLIeHUE
peKuMa 3aluThl, 00pabOTKH U MOPSIJIKA UCTIOIb30BaHUS 3TOW HHPOPMALIUH.

7.3. PykoBomuTenb, pa3pemialonMid JOCTYNl COTPYIHHUKAa K KOH(PHICHIHATHHOMY
JOKYMEHTY, HECET IIEPCOHAIIbHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelICHHUE.

7.4. Kaxaplii COTpYIHUK OpPTaHU3AIMH, TOTYYarOuid Ui paboThl KOH(PUICHIIUATHHBIN
JOKYMEHT, HECeT €AMHOJIMYHYI0 OTBETCTBEHHOCTb 3a COXPAaHHOCTb HOCHUTEIA H
KOH(PHUACHIIMAIBHOCTh HH(OpMAIUH.

7.5. Jluna, BUHOBHbIE B HAPYIIEHUU HOPM, PETYJIUPYIOIIMX IOJIydyeHHE, 00paboTKy M
3alUTy MNEPCOHAJIBHBIX JAaHHBIX PAa0OTHHKA, HECYT IUCUUIUIMHAPHYIO, aJMHUHHUCTPATUBHYIO,
I'PaXJaHCKO-TIPAaBOBYIO MJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (hefepaibHbIMU
3aKOHaMHU.

7.5.1. 3a HeuclOJHEHME WJIM HEHaJJIeXallee MCIOJHEHHEe pabOTHUKOM IO €ro BHHE
BO3JIOKEHHBIX Ha HETO OOS3aHHOCTEH MO COOJIIOJCHHUIO YCTAHOBJICHHOTO IMOPSAIKa pabdOTHI CO
CBEIEHUSIMM  KOHOHIEHIMAIbHOIO  Xapakrepa  paloTojaTels  BIOpaBe  IPUMEHSTH
npenycMoTpeHHble Tpy10BbIM KOJEKCOM JUCIUIUIMHAPHBIE B3bICKAHUS.

7.5.2. JIOXHOCTHBIE JIMILIA, B OOS3aHHOCTh KOTOPBIX BXOJHUT BEJCHHME MEPCOHAIBHBIX
JaHHBIX COTPYJIHHUKA, OO0sf3aHbl O00ECIEeUUTh KaKJOMY BO3MOXHOCTb O3HAaKOMIIEHUS C
JOKYMEHTaMH M MaTepuaaMy, HEIOCPEICTBEHHO 3aTParuBaolMMHK €ro IpaBa U CBOOOIbI, €CIIH
MHOE HE MPEeIyCMOTPEHO 3akoHOM. HempaBoMmepHBI OTKa3 B NpEAOCTaBICHUHU COOpaHHBIX B
YCTQHOBJICHHOM TOpSAJKE JIOKyMEHTOB, JHOO HECBOEBPEMEHHOE IMPEJOCTABICHUE TaKHUX
JOKYMEHTOB WJIM HWHOW MHQOpMAlMM B CilydasX, MNPEeAYCMOTPEHHBIX 3aKOHOM, JHO0
NIPEJOCTABIEHUE HEMOJIHONH WM 3aBEAOMO JIOKHOM HMH(POpPMALUMU - BIEYET HAIOXKEHUE Ha
JOJKHOCTHBIX JIMI[ aMUHHCTpaTHUBHOro mtpada B pasmepe, omnpenensemoM Konexkcom 00
aIMMHHUCTPATUBHBIX IPAaBOHAPYILICHUSX.

7.5.3. B cootBerctBUH ¢ ['pakIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJaMHU
MOJYy4YMBIIKME HWHPOPMALUMIO, COCTABISAIONIYI0 CIyXeOHyl0 TaiiHy, 00s3aHbl BO3MECTHUTb
MIPUYMHEHHBIE YOBITKH, IPUYEM TaKas e 00s13aHHOCTh BO3JIaraeTcsi U Ha paOOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HapylIeHHE HEPUKOCHOBEHHOCTH YaCTHOW JKU3HU
(B TOM 4MCIie HE3aKOHHOE COOMpaHUe WM PACIIPOCTPAHEHHUE CBEACHHUM O YaCTHOM XKU3HU JUIIa,
COCTABIISIIOLIETO €ro JMYHYI0 MM CeMEeHHYIo TaiiHy, 0e3 ero coryiacusi), HelnpaBOMEpPHBIH
JOCTYIl K OXpaHAE€MOl 3aKOHOM KOMIIBIOTEpHOW HWHQOpMalMK, HENpaBOMEpPHBI OTKa3 B
MPEOCTaBIEHUN COOpPaHHBIX B YCTAHOBJICHHOM IOPSAJKE JOKYMEHTOB M CBEACHUH (ecnu 3TH
NesTHUSl TIPUYMHUIIN Bpe MpaBaM M 3aKOHHBIM MHTEpecaM Tpak[iaH), COBEpPILICHHBIE JIULIOM C
HCIOJIb30BAHUEM CBOETO CIIY)KEOHOTO MOJIOXKEHMs Hakas3bIBaeTcs mrpadom, JuOO0 JTUIIEHUEM
IpaBa 3aHUMAaTh OIpe/eJIeHHbIE JOKHOCTH WM 3aHUMAThCSl OINpPEAETICHHON IesTeNbHOCTHIO,
1160 apectoM B cooTBeTcTBUH ¢ YK POD.

7.6. HempaBOMEpHOCTP JESITETHHOCTH OPTaHOB TOCY/IapCTBEHHOW BJIACTH M OpTaHHU3alUi
o cOOpy M HMCHOJb30BAaHUIO MEPCOHAIBHBIX JAHHBIX MOXKET OBITh YCTaHOBJIEHA B CyJeOHOM
MOPSJIKE.



